	Discretionary Housing Payments

	Name …………………………………………

Address ………………………………………

…………………………………………………
	Benefit Claim Number 

………………………..
	Leicester City Council

REVENUES & BENEFITS

Welford House

Welford Place

Leicester City Council

LE1 6ZH


	Section 1:     What are Discretionary Housing Payments?

	Discretionary Housing Payments are not payments of Housing Benefit. They are stand alone

payments. They will therefore be made in addition to Housing Benefit and Council Tax Benefit.

Subject to certain conditions, we can make additional payments for any claimant who is not

currently receiving full Housing Benefit / Council Tax Benefit, and is in our view, in need of

additional help with housing costs.

In order to apply for Discretionary Housing Payments you must:-

· Be in receipt of Housing Benefit, Council Tax Benefit or both and
· Require further assistance in order to meet your housing costs 

Please complete sections 4, 5 and 6 of this form.


	Section 2:    Rent Details                       (official use only)

	Contractual Rent
	
	Claim Related Rent
	

	HB Eligible


	
	Local Reference Rent
	

	Single Room Rent
	
	Was a PTD obtained
	

	Contacted Tenancy

Relations
	
	Tried to move
	


	Section 3:    Household Make Up          (official use only)

	Single, Under 25
	
	Single,Over 25
	
	Lone Parent
	
	Number of Children
	

	Couple Under

Retirement Age
	
	Couple Over

Retirement Age
	
	Couple
	
	Age of Children
	


	Section 4:    More information about your housing costs

	Do you pay Rent ?


	
	How often do you pay Rent ?
	

	How much Rent do you pay ?


	
	How much Rent have you paid, 

in total, since moving in ?
	

	How much Council Tax do you pay ?
	
	
	

	Is the amount you pay different to what your Landlord/Lady said you would have to pay when you asked about the property ?  ‘Yes’ or ‘No’


	

	If ‘Yes’, give reasons below why the rent you pay is different and why you agreed to pay less/more


	

	Have you asked your Landlord/Lady to accept less Rent ? ‘Yes’ or ‘No’


	

	If ‘Yes’, what was the response and if ‘No’, why have you not been able to do so?


	

	Has your Landlord/Lady asked you to leave the property ? ‘Yes’ or ‘No’ 


	

	If ‘Yes’ , on what date did they ask you to leave ?


	

	What date did they say you had to leave by ?


	

	Have you been served with a written notice of “Eviction” ?

If ‘Yes’, please send us a copy of this notice


	

	Please tell me below if you have any arrears, of which we would require proof, and what alternative accommodation you would be able to use if you were evicted:




	Section 5:                       Budget Statement

Please state the Income and Outgoings for you and your Partner if you have one

	INCOME
	OUTGOINGS
	Office use

Only



	
	How much
	How often
	
	How much
	How often
	

	Net Wages

(Self)
	
	
	Mortgage / Rent
	
	
	

	Net Wages

(Partner)
	
	
	Arrears Repayment
	
	
	

	Self Employed earnings
	
	
	Deductions from

Benefits/Social Fund 
	
	
	

	JSA (CB)
	
	
	Endowments/ Life Assurance
	
	
	

	JSA (IB)
	
	
	Mortgage Protection
	
	
	

	Income Support
	
	
	Home Insurance
	
	
	

	Pension Credit (Guarantee)
	
	
	Ground Rent
	
	
	

	Pension Credit (Savings)
	
	
	Water Rates
	
	
	

	State Retirement 

Pension
	
	
	Council Tax
	
	
	

	Superannuation/

Private Pension
	
	
	Electricity
	
	
	

	Maintenance

Received
	
	
	Gas
	
	
	

	Working Tax Credit
	
	
	Other Fuel Bills
	
	
	

	Child Tax Credit
	
	
	Telephone
	
	
	

	Child

Benefit
	
	
	Food
	
	
	

	Incapacity

Benefit
	
	
	Fines / Court Orders
	
	
	

	Attendance Allowance
	
	
	TV Licence / Rental


	
	
	

	Disability Living Allowance
	
	
	School Meals
	
	
	

	Contributions from children living at  home
	
	
	Other Household
	
	
	

	Contributions from other residents


	
	
	Maintenance Paid
	
	
	

	
	
	
	Clothing
	
	
	

	Any other income
	
	
	Laundry
	
	
	

	
	
	
	Credit Card
	
	
	

	
	
	
	Loans / Hire Purchase
	
	
	

	
	
	
	Travelling Expenses
	
	
	

	
	
	
	Road Tax / Car Insurance
	
	
	

	
	
	
	Oil /Petrol
	
	
	

	
	
	
	Servicing
	
	
	

	
	
	
	Any other Outgoings
	
	
	

	
	
	
	
	
	
	

	Total 

£  .  p
	
	
	Total 

£  .  p
	
	
	

	This is my statement of my financial situation within the categories listed.

I declare that the above information is complete and accurate to the best of my knowledge.



	Signed                                                                                                    Date


	Section 6:     Form completed by someone other than the person applying for Benefit

	Please tell us why you are filling in this form for someone else

…………………………………………………………………………………………………………………..

Name of person who filled in the form                                Signature of person who filled in the form 

…………………………………………..                                ………………………………………………

Relationship to the person applying (e.g. Friend, Relative, Agent, Appointee, Advisor)

…………………………………………………………………………………………………………………..

	Please read this declaration carefully before you sign and date

I understand the following:

· This is my claim for Discretionary Housing Payments.
· If I give information that is incorrect or incomplete, you may take action against me.

· You may check some of the information with other sources within the Council, Rent offices and other Councils.

· You may use any information I have provided in connection with this and any other claim for Social Security benefits that I have made or may make. You may give information to other Government organisations, if the law allows this.

I know that I must write to one of the offices listed at the top of this application form and let the Council know immediately about any changes in my circumstances, which may affect my claim.

I declare the information I have given on this form is CORRECT and complete.

YOU MUST SIGN THIS DECLARATION. IF YOU DO NOT SIGN THIS DECLARATION WE WILL RETURN THIS FORM TO YOU TO BE SIGNED.
Your Signature  ………………………………..…  Date  ……………………… 

 


	Section 7:       Team Leader Recommendations

	

	Within 6 weeks of Determination ‘Y’ or ‘N’
	

	Date any award should commence
	


	Section 8:         Operations Managers’  Determination

	

	Period
	Input Date

	Diary Note
	Value


